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Not Attending Rosters 
Navigation:  Faculty Center tile > Faculty Center > My Schedule 
 

1.   After verifying the correct semester is selected, click the Grade Roster icon. 

      
2.   Verify that the "Not Attending" roster is selected. 

 

     
3.   For each student who did not attend the first class meeting, click the Roster Grade dropdown and 

select NA.  
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